


. Touch screen - USB port -
Top delivery tray - input settings for ~ can to USB

collects printed sheets your job

Scanner -
scan media up
to 36” wide

Toner compartment -
compartment to refill
toner

Media bypass - — |

manually feed

sheets of paper

L

e )

Media drawer - A/

contains media rolls

On/off button -
turn the printer
on and off
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When your file is ready to print, go to File and then Print.

File -Cdit—Object Type Selec
New... #BN
New from Template... 38N
Open...

Open Recent Files

Close

Save

Save As...

Save a Copy...

Save as Template...
Save Selected Slices...
Revert

Search Adobe Stock...
Place...

Export
Export Selection...

Package...
Scripts

Document Setup... 8P
Document Color Mode »
File Info...

‘ Print...

Print Preset: [Defzult]
Printer: Océ PlotWave 345

PPD: Default (Oce PLOTWAVE345 PS)

General General

Marks and Bleed Copies: [ Reverse Order

Output
il Artboards: @ Al O Ranga: 1-5

Color Management [ Ignore Artboards [ Skip Blank Artboards

Media Size: Defined by Driver v

Orientation: /4 Auto-Rotate

Options
Zrint Layers: Visible & Printable Layers

Placement:gﬁﬁ X: 0in Y: Oin

Scaling: Do Not Scale

10of5 Scale:

Document: 8.5 in x 11 in
Media: 8.5 in x 11 in




PRINTING CONT.

Select Manage Custom Sizes

Page Setup
Format For: \ Any Printer
Paper Size: Letter

8.50 by 11.00 inches

nlis

100%

Orientation:

Scale:

... from the Paper Size menu.

OTTERHANDOUT _002.p
<] 1/2 4
Format For
Raper Size v
Cancel | IS %

Orientatio

A3

A4

A5

B5

Envelope #10
Envelope Choukei 3
Envelope DL

JIS B5

ROC 16K

Super B/A3
Tabloid

Tabloid Oversize
US Legal

US Letter

Custom size

Scale: 100%

Input the correct height of your print; the width will always be 36”.

Press OK.
' Page Setup '
Custom size Paper Size: 36in 36
Width Height
Non-Printable Area:
ser Defined [ ]
0in
0] oo 0in
Left Oin Right
ttom
+ —  Duplicate
? Cancel

When everything looks good and your settings are correct, press Print.

Cancel

435_handout

——
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Insert your USB into the USB Port
On the Touch Screen, press Scan.
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Scan \ Print frof m...

& &[S

3 (0 )
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Press USB.

AN

3 (0 )

o




SCANNING CONT.

Adjust the following settings as needed.

f o Scan > uSB \
Home
File Original Quality Workflow

|| File type —L Original type | Scan quality —-Destination

— Resolution —Original width [l Lighter/Darker |Scan name

|| Color mode - Remove strip | Background H-Check print @
compensation

—-Mirror 1| Color yﬁ%
highlighting \
Insert priginal ®

- ~ )

N

Destination -
sets location of
where to scan

r File type -

— Original type - Scan quality -
sets file format r

designates what| define quality

adjusts color,
greyscale, or
b/w

the width

—Remove strip -
allows you to
erase portions
of the scan

— Mirror -
flip image along
the vertical axis

scan

—Background

compensation -
reduces

the original of the scan
L Resolution - document is | S
adjusts DPI o _ —Lighter/Darker - | ©canname -
—Orllglnal width - | 4efine lightness names your file
adjusthow the | and contrast of
— Color mode - scanner reads

—Check print -
makes a print
of your scan

background noise

L_Color

highlighting -
can emphasize
colors

When your settings are correct, insert your document into the scanner.

The scanner will grab the document and prompt you to press scan.
Press scan to scan your document.



LOADING MEDIA

Make sure the printer is turned on.
Open the media drawer and gently roll the media back onto itself.

[

Lift roll up and out of drawer, and place on the loading station.




LOADING MEDIA CONT.

Squeeze the roll holder locking mechanism and slide the roll holder out of the media.
Store media in a safe place.

N

> //
Engage the locking mechanism on the roll holder and slide it into your media.
Make sure that the media holder is at the correct width of your media.
Place the media back into the drawer.

If needed, press the cut paper button to trim the roll.
Gently close the media drawer and make sure your media matches the settings on the touch screen.



