


Media bypass - 
manually feed 
sheets of paper

Media drawer - 
contains media rolls

Top delivery tray - 
collects printed sheets

On/off button - 
turn the printer 
on and off

Toner compartment - 
compartment to refill 
toner

USB port - 
scan to USB 

Scanner - 
scan media up 
to 36” wide

Touch screen - 
input settings for
your job 



P R I N T I N G
When your file is ready to print, go to File and then Print.

Select Océ PlotWave 345 from the printer menu and then select page setup.



P R I N T I N G | C O N T .
Select Manage Custom Sizes... from the Paper Size menu.

Input the correct height of your print; the width will always be 36”.
Press OK.

When everything looks good and your settings are correct, press Print.



S C A N N I N G
Insert your USB into the USB Port
On the Touch Screen, press Scan.

Copy Scan Print from...

Press USB.



S C A N N I N G | C O N T .

File Original Quality Workflow

File type

Resolution

Color mode

Original type

Original width

Remove strip

Scan quality
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Background
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Scan name

Check print

Mirror Color 
highlighting

Insert original

Home
Scan USB

File type -
sets file format

Resolution -
adjusts DPI

Color mode -
adjusts color,
greyscale, or
b/w

Original type - 
designates what 
the original 
document is

Original width - 
adjust how the
scanner reads
the width

Remove strip - 
allows you to 
erase portions
of the scan

Scan quality - 
define quality
of the scan

Lighter/Darker -
define lightness
and contrast of
scan

Background
compensation - 
reduces 
background noise

Destination - 
sets location of
where to scan

Scan name -
names your file

Check print - 
makes a print
of your scan

Mirror - 
flip image along
the vertical axis

Color 
highlighting - 
can emphasize
colors

Adjust the following settings as needed.

When your settings are correct, insert your document into the scanner.
The scanner will grab the document and prompt you to press scan.
Press scan to scan your document.



L O A D I N G | M E D I A
Make sure the printer is turned on.
Open the media drawer and gently roll the media back onto itself. 

Lift roll up and out of drawer, and place on the loading station.



L O A D I N G | M E D I A | C O N T.
Squeeze the roll holder locking mechanism and slide the roll holder out of the media.
Store media in a safe place. 

Engage the locking mechanism on the roll holder and slide it into your media.
Make sure that the media holder is at the correct width of your media.
Place the media back into the drawer.

Gently roll the media so the edge feeds under the roll and into the paper guide.
The printer should automatically grab the roll. 
 

If needed, press the cut paper button to trim the roll.
Gently close the media drawer and make sure your media matches the settings on the touch screen.


